LLANO ESTACADO TOASTMASTERS

July 27, 2011
Sergeant at Arms





Shara
1. Call the meeting to order


Shara
2. Invocation or Quotation



InvocationPledgeName
3. Pledge





InvocationPledgeName
4. Call for Manuals to be passed around

Shara

5. Introduce the Club President


Shara
President






Sandy
1. Welcome and Introduce our Guests
2. Old Business / New Business
a. Call for Treasurer Report

b. Area/District/Division News and Dates

c. Club News and Dates
3. Introduce the Toastmaster of the meeting

Toastmaster






ToastmasterName
1. Introduce the Theme –

 

ThemeGoesHere
2. Introduce the Working Members and have them give short explanation of their duties
a. Timer





TimerName




b. Grammarian




GrammarianName
c. “Ah”/Vote Counter



AhVoteCounterName
d. Introduce General Evaluator

GeneralEvalName
3. Introduce the Speakers and Evaluators
a. Speaker 1




Speaker1Name
b. Evaluator 1




Evaluator1Name
c. Speaker 2




Speaker2Name
d. Evaluator 2




Evaluator2Name
4. Ask #1 Evaluator to give objectives of the first speech
5. Introduce Speaker #1:
Speaker1Name

Title:   

6. Remind everyone to write comments to Speaker #1
7. Ask #2 Evaluator to give objectives of the second speech
8. Introduce Speaker #2:
Speaker2Name

Title:   

9. Remind everyone to write comments to Speaker #2

Table Topics Master




TopicsMasterName
1. Explain Table Topics and Why we have it
2. Remind people to use Word of the Day

3. Conduct Table Topics

4. Call for a Timer’s Report

5. Call for a Grammarian’s Report

6. Direct Members to Vote for the Best Table Topics Speaker
7. Turn control to the General Evaluator
General Evaluator





GeneralEvaluatorName
1. Call for a Timer’s Report for the speeches

2. Direct members to vote for the Better Speaker
3. Introduce the Speech Evaluators ONE AT A TIME and have them give evaluations.  

4. Evaluator 1

Evaluator1Name
    




5. Evaluator 2

Evaluator2Name
6. Call for a Timer’s Report for the evaluations

7. Vote for the Better Evaluator

8. Evaluate the Evaluations
9. Ask for Grammarian’s Report for the meeting

10. Ask for the “Ah” Counters Report for the meeting

11. Evaluate the meeting

12. Return control to the Toastmaster
Toastmaster






ToastmasterName
1. Present the Awards – Best Speaker, Evaluator and Best Table Topics
2. Return Control to the Club President

President






Sandy
1. Review next meeting’s agenda

2. Closing Comments
3. Adjourn
1
1

